£6.5 million: or

° where the higher of gross income or gross exXpenditure was £25,000
or less but that:

* the Annual Governance and Accountability Return Sections 1 and 2, together with
* @ bank reconciliation as at 31 March 2021

* an explanation of any significant year on yeéar variances in the accounting statements

* notification of the Commencement date of the period for the exercise of public rights
* Annual Interna] Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

are as yet unaudited:
° Section 1 - Annual Governance Statement 2020/21. approved and signed, page 4




Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

auditor by email or post (not both) no later than 30 June 2021.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

All sections Have all highlighted boxes have been completed?

| Internal Audit Report | Have gl highlighted boxes—been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published? T
Section 2 Has the authority’s approval of the accounting statements been confirmed by )

the signature of the Chairman of the approval meeting?

e e

-as an explanation of significant variations from Iést year to this year been published? |

Has the bank reconciliation as at 31 March 2021 been reconciled to Box 87 EV ;i
-as an explanation of any difference between Box 7 and Box 8 been provided? Bf-,/ “"5’""‘ “"

éeotions 1 énd 2 Trust funds — have 3| disclosures been made if the authority as a bady corporate is a Mlﬂ T
sole managing trustee? NB: do not send trust accounting statements unless requested.

Annual Governanee sicd Ao i Al 15 o e oo o




Annual Internal Audit Report 2020/21

VEST  [NITTERNIN G Pamcit  Coon/Sil

| Not

covered**

"
r-umi'-- s a K I e o e Pl gﬂr‘-— LI R e o, P Bigiaf o ros e B
E f
L .
LA S - T L -r = i L P v S
%
" L
-

B. This authority complied with its financial regul;tions, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed t-ﬁg_adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequ;tg budgetary Process; progress against

the budget was regularly monitored: and réserves were appropriate.

E. Expected income was fully received, based on carrect prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly Supported by receipts, all petty cash expenditure was approved 5 \;m i
and VAT appropriately accounted for. |

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and N| requirements were properly applied.

H. Asset and investments registers were complete and accy

exemption criteria and correctly declared itself exempt. (If the authori
review of its 2019/20 AGAR tick ‘not covered”)

L. If the authority has an annual turnover not exceeding £25,000, it publishes Information on a website/

webpage up to date at the time of the internal audit in accordance with the Transparency code for
smaller authorities.

M. The authorT‘ty, during the previous year (2019-20) correctly provided for th

N. The authority has complied with the publica_’[-ior?;quirements for 2019/20 AGAR
(see AGAR Page 1 Guidance Nofies).

s —

O. (For local councils only) =2 a1l '"C
Trust funds (including charitable) ~ The council met its responsibilities as 3 trustee. - | \/ﬂ
e IR Gl — . .

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on Seéparate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
/05 / 14y GRAHAM E  (BLQWN

Signature of person who (/\/ | . O i Do T

carried out the internal audit N V\’M/VQ 15/3’1, If\D/L Date ' ‘[-/ N 5— ( 202.|

*If the response is no’ please state the iImplications and action being taken to address any weakness in control identified
- (add separate sheets if needed).

“*Note: If the response is 'not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if neadad)




1. We have put in place arrangements for effective financial
Management during the year, and for the preparation of
the accounting statements.

3. We took all réasonable steps to assyre ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of thig authority to conduct its
business or Mmanage its finances.

4. We provided Proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

9. We carried out an assessment of the rigks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover Where required.

6. We maintained throughout the year an adequate and

effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
In reports from internal and external audit,

8. We considered whether any litigation, liabilities or

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing

- lrustee we discharged our accountability

responsibilities for the fund(s)/assets, including

financial reporting and, if required, independent
examination or aydit.

| prepared jts accounting statements jn accordance
| with the Accounts and Audit Regulations.

| during the year gave all persons interested the opportunity to
| inspect and ask Questions about this authority’s accounts.

ey

| considered and documented the financial and ofher risks jt

faces and dealt with them properly.

| external audit.

' 4
| disclosed everything it should have apoyt its business activity

| during the year including events taking place after the year

| end if relevant

e ey

=S has met all of jts responsibilities where, as a body
Corporate, it is g sole managing trustee of a Joca/
trust or trusts.

meeting of the authority on:
O3]ok |9

and recorded as minute reference:

A9 | A\

Statement was approved at g

|

Annual Governance and Accoiintahilifu, Dot o mm. o T




1. Balances brought ' ' i |
forward E, L\, )Oq ‘_]
lr—BEX 7 of previous year.

2. (+) Precept or Rates and

Sl | ' e Total amount of precept (or for IDBs rates and levies)
Levies 03,800 10,378

received or receivable jn the year. Exclude an Y grants
3. (+) T%_t;i other rece};?s

S received (line 2). Include any
rants recejved.
T WERS i 44 .
4. (-) Staff costs

_ ' payments made.to and on behalf
90" q go 9_‘5 7 [_‘,(g_ of all employees. Include gross salarie ,

employers NJ contributions, employe
. —c
3. (-) Loan interest/capita

repayments

re. (-) All other payments #&ESWED

_ Total expenditure or payments as recorded in the cash-
l\\ ) L[-—b 5 book less staff costs (line 4) and loan interest/capital

| re :
- ' 4 e payments (line 5).
| 7- (=) Balances carried .. iy Total balances and reserves af the end of the year. pMuyst
forward 80} ,L[f QO ‘8 Q— ;bjg L}— equal (1+2+3) - (4+5+6).
- L o
8. Total value of cashand | The sum of ajj Current and deposit bank accounts, cash
short term Investments \0‘9- ,%7 \OO y 73)5 holdings and short term investments held as at 31 March —
i To agree with bank reconciliation,
9. Total fixed assets lus | | The value of all the property the authority owns — jt js made |
| long term investmepnts ‘77‘:‘} ﬂgj.}— 7 q 7 5 L&—%_B | Up of all its fixed assets and long term Investments as at
and assets 37 March,
e = 2 SN i ———t
' 10. Total borrowings .

M

1‘?(th LoJCal Coungﬁ
re Trust funds (inclu

s Only) Disclos;gnote
ding Charitable)

| certify that for the year ended 31 March 2021
Statements in this Annual

Return have been Prepared on either g receipts and payments

the Accounting | confirm that these Acco
Governance and Accountability

approved by this authorit

unting Statements were
Y on this date:

€ guidance in G3 )CJL)Q.\
Governance ang Accountability for Smaller A it

as recorded in minute reference:

nancial Officer before being %-\9- ‘ 9—\
presented to the authority for approval
= \. Moo —

Signed by Chairman of the meeting where the Accounting
Statements were approved

Date G3 \6 L:\ Sl




Section 3 —~ External Auditor’s Report and Certificate 2020/21

In respect of Liee U Bov e wire PARISIA 0l Lo

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and

o
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —

https://www.nao.org.uk/code—audit—practice/guidance-and-information-for—auditors/ :

This authority is résponsible for ensuring that its financial management is adequate and effective and that It has
a sound system of interna] control. The authority Prepares an Annual Governance and Accountability Return in

(continue on a Separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

“We do not certify completion because: - — . -

External Auditor Name

External Auditor Signature Date

Annual Governance and Accountahilitv B et o o



Additional iInformation to be submitted with Part 3 AGAR

Basic and Intermediate levels

ltem required.

~ |lIncluded |
. 1 YIN  or
— - . _Lose 0 . | response
1. State the basis of accounts - Income and Expenditure (I&E) or s
Receipts and Payments (R&P) 1 o [
2. Bank reconciliation (N.B. a pro-forma document IS available online). Y
3. Explanations of significant variances.
For boxes 2 - 10 in the Accounting Statements, where the 2020 y
figure is 15% greater than, or 15% less than, the 2019 figure unless
the variance is less than £500
4. A reconciliation between boxes 7 and 8 — this must be quantified. y
'O An explanation of any ‘No answers in Section 1 (Annual |
Governance Statement) (\)\ A
6.  An explanation of any ‘No’ answers in the Annual Internal Audit
Report. LA
7. An explanation of the level of reserves held if more than twice the |
precept of the Authority. \SIR%
8. Whether you use the general power of competence. 0
9.  The dates for the period for the exercise of public rights (N.B. pro- ~
forma document is available online). NTTRED
10.  This sheet, duly completed




financial year to which the audit relates and all books. deeds, contracts, bills, vouchers, receipts

The Clerk to the Parish Council

The Pavilion, Rookwood Road, West Wittering,
CHICHESTER, West Sussex PO20 8LT

The documents will be available for inspection from Monday 7 June 2021 to Friday 16 July 2021
inclusive. |

first be given to the Auditor and a Copy sent to the smaller authority.

The appointed Auditor can be contacted at the address in paragraph 4 below for this
purpose between the above dates only.

Moore (Ref RD/hd)
Rutland House
Minerva Business Park
Lynch Wood
Peterborough PE2 6p7

5. This announcement is made by Mrs Susan Hawker Clerk and Responsible Financial
Officer to the Parish Council.



WEST WITTERING PARISH COUNCIL

RECONCILIATION BETWEEN BOX 7 AND BOX 8 IN SECTION 2

FINANCIAL YEAR ENDED 31 MARCH 2021

£ £
Total of Box 7: Balances carried forward | 84,564.18
Deduct: Debtors
Sundry Debtors 71.33
HM Revenue & Customs 4,499 .66
Deduct: Payments in Advance 72.71
Deduct: Deferred Expenditure 6,327.00
TOTAL DEDUCTIONS - 10,970.70
73,593.48
Add: Creditors
West Sussex County Council ~1,890.00
Chichester District Council 1,561.96
Sundry Trade Creditors 12,721.31
Add: Deferred Grant income 110,013.05
Add: Security Deposits 950.00
TOTAL ADDITIONS 27.136.32
Total of Box 8: Total cash and investments | 100,729.80

h



WEST WITTERING PARISH COUNCIL
BANK RECONCILIATION

FINANCIAL YEAR ENDED 31 MARCH 2021

Prepared by Susan Hawker, Clerk and Responsible Financial Officer

27 April 2021

Balance per Bank Statements as at 31 March 2021

Business Community Account
Unpresented Cheques ~ None

Active Saver Account

Net balances at 31 March 2021

CASH BOOK

Opening Balance ~ 1 April 2020
Add receipts in the year

Less payments !n the vear
Closing balance per cash book as at 31 March 2021

4,380.00

96,349.80

100,729.80

102,206.57
156.,867.07

259,073.64
158,343.84
100,729.80




WEST WITTERING PARISH COUNCIL
FIGURES FOR ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN - 31 MARCH 2021

BOX NO.

10
11

31-Mar-20
£

64,097

103,800

49,111

restated
20,920

3,173
103,425
restated

89,490

102,207

779,924
16,275
N/A

31-Mar-21
£

89,490

110,376

25,078

25,742

3,173
111,465

84,564

100,730

797,483
13,886
N/A

VARIANCE
f

N/A
6,576

(24,033)

4,822

3,040

(4,926)

(1,477)

17,559
(2,389)
N/A

VARIANCE
%

6.3

(48.9)

23.0

0.0
/.8

(5.5)

(1.4)

2.3
(14.7)

EXPLANATION
(LY = Year ended 31.3.20, TY = Year ended 31.3.21)

LY, Revenue grants from local authorities (CIL)- £2 1,110, TY - £4,083.
LY, Local trust grants towards ca pital and revenue exp. - £24,158, TY - £16,209
Total of above variances, minus £24,976. Other variances minor.

Restating LY to transfer Clerk's travel expenses to Line 6.
Increased hourly rate, full year, 3.25%

Increased hours per month (20 to 25) for nine months, equates to 18.75%, plus some overtime

Restated LY, see line 4.
LY, Capital expenditure - £5,982, TY £17,559.

LY, Resurfacing of Sportsground - £18,160, TY - £4,159, Supported by grant income from local trust

LY, Allotments - £2,409, TY - £5,872 for new fencing

LY, Highways & Footpaths maintenance - £6,727, TY - £10,003 new fencing cycle path

LY, Neighbourhood Plan preparation - £5,653, TY - £8,913, more work
LY, Administrative expenses - £11,916, TY - £15,927 - new website, additional travel,
Total of above variances plus £11,586, many other minor variances

New acquisitions £17,559.
Nearing end of loan. Repayments now largely principal.

virtual meeting costs, Covid measures.



