West Wittering Neighbourhood Plan

Scope of service 
 
1.Completing & analysing the evidence base and community survey response 
We will use our comprehensive Sussex rural database of relevant information to 2.Ddefininge the key characteristics of the Plan area.
3.Preparation of the data We will use our online Community 21 platform to deposit this 
information for the community to examine and discuss at future workshops. 
 
Provide a rWe will review of all the evidence base, comprising: 
• The evidence base of the Core Strategy/Local Plan and other relevant, local development plan 
documents, e.g. SHLAA, Sustainability Appraisal, Infrastructure Plan, Transport Strategy, 
• Current significant planning proposals at pre-planning and application stages 
,• The community survey report and the 
[bookmark: _GoBack]• The Village Design Statementparish Plan (or similar) and any previous, relevant community surveys 
 
CondensingWe will capture from this analysis the key issues for the Plan. in a short ‘State of the Parish’ report. 
The This report shouldboth informs the workshop that starts the process of drafting the Plan and proposes the scope of the accompanying sustainability appraisal, where necessary.
necessary. Working  We work with the steering group to co-ordinate the community engagement activities to ensure local residents are aware of the plan, have the opportunity to express their views and get involved in the process.  
 
Draft Plan preparation 
We will workWorking with the steering group to facilitate a workshop (or series of workshops) the purpose of which will be to discuss and agree the key principles of the Plan, including housing numbers, locations and types and other land use and infrastructure proposals.  It is anticipated that the Draft Plan may comprise a combination of firm proposals and options for the scale and location of development, on both of which the community and other stakeholders will be invited to comment during the six week consultation period. 
 
We will preparePreparing the Draft Plan, which will include a summary of the ‘State of the Parish’ key issues report, the Plan objectives (including the measures by which its success will be judged in due course), the proposed land use allocations, the proposed Planning policies, the proposed infrastructure investments and a delivery Plan (setting out how each policy and proposal will be financed and implemented). During this process we meet the local planning authority officers to discuss the emerging Plan. It will also include a full colour proposals map showing the spatial distribution of the proposed land use allocations and other policies and infrastructure proposals. We will ensureEnsure that effective community engagement is maintained throughout this stage of the process to ensure an ongoing dialogue with local residents about the development of the plan. 
 
Strategic Environmental Assessment (SEA) preparation 
If required by the local planning authority,  we will undertakepreparation of the Strategic Environmental Assessment of the plan. We will preparePrepare the State of the Parish report as a means of consulting on the scope of the assessment. We will preparePrepare a short assessment of the Pre-Submission Plan for consultation and of the Submission Plan, following good practice assessment guidance. 
 
Submission Plan & Strategic Environmental Assessment 
We will then supportSupporting the steering group to complete the Consultation Statement to accompany the Submission Plan and Sustainability Appraisal. We will beginBegin the preparation of the statement at the beginning of the project and update it to capture information on all the consultations and engagement exercises of the project. 
 
Project Duration – to be agreed with the Steering Group and to include the following milestones:
In terms of project duration, we believe the following timetable is achievable for the above activities: 
• State of the Parish Initial issues report – completed within one month of instruction for Steering Group 
discussion 
• Draft Plan Workshop – held within the next month 
• Draft Plan& SEA – completed within two months for Steering Group approval 
• Public Consultation – a minimum of six weeks 
• Schedule of Representations & Responses – completed within two weeks for Steering 
Group approval 
• Submission Plan & SEA – completed within a month for Steering Group approval to submit 
to the planning authority 
 
The AirS Team 
The team comprises a small number of experienced and skilled community engagement officers, 
housing specialists and professional planners and designers. We will designate a Project Manager, 
who will be your main point of contact for the duration of the project. 
 
Next Steps 
This scope of works provides a brief general guide to the breadth and depth of the service offered by 
AirS. If your Town or Parish Council is interested in discussing our services and fees further or to 
obtain a full and bespoke scope of works tailored to your needs and then please contact: 
 
