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Computer Disaster Recovery & Security Plan
Authorised Access to Finance (SAP) & RM Integris
Head Teacher: 

Angela Stanton

School Business Manager:
Katie Cresswell

Clerk:



Julia Walters

IT Technician:


Rachel Perry
Access to the system is limited to known individuals via passwords (& Digipass security codes for SAP).  Only the above authorised users have access to children’s and parent’s data apart from authorised personnel from Social Services and Education Social Welfare departments (upon request).

Please note the Data Protection Act allows disclosure of personal information to other bodies such as the Local Education Authority.  School is vigilant at all times, taking care when disclosing personal information.

The school is registered under the current Data Protection Act.

All data for management purposes eg RM Integris is regularly backed up by DCC IT Services.  This service is managed and regularly monitored by R Perry, school IT Technician.

The ICT Co-ordinator ensures pupils’ work is regularly input and saved on Tapestry (on line programme for storing pupils’ achievements and work examples).

All management hardware, software and the server system network are covered by a maintenance contract with DCC IT Services Division.  All software and hardware is replaced and re-loaded in the event of failure, theft etc.

All computers, equipment etc are listed on the school Inventory with serial numbers and other relevant information.  The Inventory is regularly checked and up-dated by the School Business Manager.  Any relevant new equipment is added and security marked where appropriate.  Software licences are listed and kept by the ICT Technician and Co-ordinator.

Antivirus software is installed on the administration computers.

All staff and students are aware of the Internet use and e-mail regulations.

Derbyshire Net for Learning – the School Business Manager is the administrator.  All staff have passwords for appropriate levels of access.

Telephone numbers in the event of failure, theft or other emergency: Corporate Helpline: 01625 537777 - School Admin IT Helpline: 01629 536789. 
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