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The Trinity Centre 
North Ormesby
CONDITIONS OF USE 
1. Smoking is not permitted anywhere within the Trinity Centre, Church and Cloister Garden or near the Centre doors.
2. Due to the very sensitive fire alarm system no candles or theatrical effects are allowed without prior discussion with the Centre Manager.

3. When chairs are set in theatre style in the hall they MUST be clipped together.

4. All exits must be kept clear at all times, and FIRE DOORS MUST NOT BE HELD OPEN by the use of chocks etc. It is the responsibility of the hirer to inform their group of the whereabouts of Fire Exits and evacuation procedures in an emergency.

5. If music is being played/performed exterior doors and windows of the hall must be kept closed at all times, music must be turned off by 9.45pm.

6. Please ensure the building is left as you found it in a clean and tidy condition.  Chairs should be stacked away correctly, tables wiped clean and put away, floors swept, toilets left clean, and all rubbish is to be taken away or arrangements made for disposal(this will incur a charge).  All crockery and cutlery should be correctly washed, dried and stored away as found.

7. In the event of the facilities being left in an unsatisfactory condition, the hirer will be required to pay an additional charge with the minimum being £20.

8. The hirer will be held responsible for the behaviour of all persons using the building during the time of their meeting/event. Parents must supervise their children at all times.
9. No alcohol is allowed on the premises for private parties.

10. a. No lighting, heating, power or electrical fittings or appliances in the building are to be altered, moved or interfered with.

b. No additional lighting, heating, power or electrical fittings or appliances are to be installed or used without the prior consent of the Centre Manager.  All appliances must be PAT tested before being brought into the Centre.

c. Lights, water heaters and taps MUST be switched off when vacating the building.  Toilets and all doors and windows should be properly checked before leaving the building.
11. Report any faults or damage to the Centre Manager immediately.  All damage must be paid for, at the discretion of the Trinity Centre Management Committee, by the person or persons responsible.

12. Please refrain from dropping chewing gum on floors in and around the building.

13. Do not damage property by removing screws, misusing furniture or otherwise defacing the building.

14. Do not secure anything to the walls.  Only White Tac can be used to secure paper items to wooden surfaces.  Do not place notices over the glass of doors.
15. Only sponge balls are allowed within the building.

16. The hirer must provide a contact name, address and telephone number when making a booking.  Regular users must give at least one month’s written notice before leaving.

17. Please show consideration for local residents at all times.  Please leave the building quietly (remember that slamming car doors and shouting can disturb local residents).
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Signed: ……………………………………..
Name (Block capitals): …………………………………………….
On behalf of, Organisation …………………………………………………………………………………………….
Date……………………………….
The Trinity Centre, James Street, North Ormesby, Middlesbrough TS3 6LD

Tel/Fax 01642 286122


